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Criterion5-Student Support and Progression

5.1 Student Support

5.1.2 Following capacity development and skills enhancement activities are
organised for improving students’ capability

1. Awareness of trends in technology

Report with photographs on ICT/computing skills enhancement programs
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5.1.2 Following capacity development and skills enhancement activities are
organised for improving students’ capability
1. Report with photographs on ICT/computing skills enhancement programs
Year | Name of the capacity Period (from | Number | Name of the Page
development and skills date - to of agencies/experts | No.
enhancement program date) students | involved with
enrolled | contact details (if
any)
2022- | Certificate in Computer Typing | 10/2/2023 To 22 Prof. Nishant 03
23 Basic Course Eglish 22/2/2023 Pawar
(Awareness of trends in 7709794898
technology)
Certificate in Microsoft Office | 6/3/2023 To 100 Prof. Nishant 14
Automation (Awareness of 16/03/2023 Pawar
trends in technology) 7709794898
2021 | Certificate in Computer Typing | 10/2/2022 To 43 Prof. Nishant 24
- 22 | Basic Course Eglish 21/12/2022 Pawar
(Awareness of trends in 7709794898
technology)
Certificate in Microsoft Office | 3/3/2022 To 36 Prof. Nishant 33
Automation (Awareness of 14/03/2022 Pawar
trends in technology) 7709794898
2020 | LMS (Awareness of trends in 11/11//2020 429 Dr. Sandip 38
-21 | technology) Shinde
9404734868
2019 | Certificate in Computer Typing | 18/2/2020 To 81 Prof. Nishant 132
-20 | Basic Course Eglish 28/2/2020 Pawar
(Awareness of trends in 7709794898
technology)
Certificate in Microsoft Office | 5/2/2020 To 40 Prof. Nishant 142
Automation (Awareness of 15/02/2020 Pawar
trends in technology) 7709794898
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Indapur Taluka Shikshan Prasarak Mandal’s
Arts, Science and Commerce College Indapur Dist: Pune
' Department of BBA (CA)
Certificate in Computer Typing Basic Course English 30 w.p.m.
(Academic Year 2019-20 to 2023-24)
Syllabus

“*Objective:

e To provide typing skills.

® To introduce the student’s shorthand typing.

* To merge Typing and latest Computer course so that student can work in
highly competitive world.

* To design the course and exam in such way that student will get deep
understanding on typing and latest computer software’s and technology
which has been using in government and private organization.

%* Course Outcomes
¢ Help the students improve their typing skills

® Help the students learn to take dictations and notes using short-hand.

% Syllabus:
Basic course is designed to cover latest technology and software in the
market which will help student to work in any environment.
The proposed course designed such that the basic subjects of computer are covered
precisely. In the proposed course entire MS-OFFICE 2010 has covered in detail.
This course has detail practical session which will increase the confidence of the
student. The syllabus of this course as follows.

No. of Credits: 2 No. of Lecture/ Practical: 10
Basic Course in Computer Typing English 30 w.p.m.

[

; 1.0 Typing svllabus Duration Marks " Passing Marks
1.1 Keyboard Awareness Like Typewriter
I.1.1 Practice of Typing Words Drill for30 W.P.M. 07 Marks |
1.1.2 Sentence Writing /Typing PracticeFor 30 07 Marks |
WPM. S >Days | - 10 Marks
1.1.3 Passage Typing Practice For30 W.P.M. Speed 06 Marks
~ Total (LLIALL2+1.13) - WMarks |
1.2 Letter /Curriculum Vitae /StatementPage and ) o )
Type Setting & Practice 4 Days 1S Marks
1.3 Statement / Mark Sheet Setting And Practice 10 Marks ‘
B - | . I5Marks |
1.4 E-Mail / Fax Etiquettes I Days 05 Marks
| ~ Total (1.241.3+1.4) T oMane

; Total

- 10 l)zrurys Jﬁ_ﬂ)Mmks j'ZS Marks




Certificate in Computer Typing Basic Course

English 30 w.p.m.)

Syllabus Title  Duration
. Typing Syllabus - Theory & Practical | T(;t:ylsm
1.1 | ENGLISH TYPEWRITING |
| Keyboard awareness & Practice -
| e Lessonl  asdf:kj  +worddrill B
o Lesson2  asdigh Ikjhj +worddrill S days
e Lesson 3 ;vawerqfa; oiupj: + word drill
| o Lesson4  gfifif hjyjuj + word drill
| e Lesson S azxcvf lkmnbj + word drill
| e Lesson6 atoz, ztoa+ word drill )
‘ ’L e [esson 7 use of shift key > Days
‘ e Lesson 8 Seniénces, Paragraph |

e Paragraph Typing Practice

Total Theory Lectures: 10

Total Practical’s: 10

Method of Teaching: Lecture, PPT, Use of ICT etc.

Course Coordinator

Mr. Paviar N. 1 PRINCIFAL "
ARTS, SCIEENCE AND
COMMERCE COLLEGE
INDAPUR-413106 DIST-PUNE



ITSPM’S
Arts, Science And Commerce College , Indapur
Department Of BBA(CA)

Notice for Student

Date-05/02/2023

All the Students of SYBBA(CA) & TYBBA(CA) who registered their

names to ‘Certificate in Computer Typing Basic Course English 30 w.p.m.’

C are hereby informed that their lectures will be started on 10/02/2023 in Room
No. 87 at 1 pm to 2 pm & Prcaticals started on 10/02/2023 in Room
No.42(Computer Lab) at 02 pm to 03 pm. It is compulsory to attain the

lectures of value added course for getting desired credit.

@
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ITSPM’S
Arts, Science And Commerce College, Indapur
Department Of BBA(CA)
Certificate in Computer Typing Basic Course English 30 w.p.m.
2022-23
SYBBA (CA) & TYBBA(CA)Timetable

(T- Theory, P-Practical)

Time iI0/02/2023 11/02/2023 I3/02/2023 14/02/2023  15/02/2023 | 16/02/2023 17/022023  I8027262F 20W217618 hok s bd

s |

1 pm To2 pm | T T |
+ — 4 — ,,*,, — S S—

|

2 pm To 3 pm P P

ez Gl - R

“haroe il
Add-on Incharge . $ Heb D “Princ cipal
8part™: >t Of RRA(C -
Afts, Science o, Lon ., A) i Cm&:&&c: AND
Indaput, ist Pune11¢ ’%SSE@C%LEGE



4

INDAPUR TALUKA SHIKSHAN PRASARAK MANDAL'S

ARTS,SCIENCE AND COMMERCE COLLEGE.INDAPUR

Department of BBA(CA)

Class: SYBBA(CA) & TYBBA(CA) Registered List

For Year 2022-23

Add On Course Title: Certificate in Computer Typing Basic Course
English 30 w.p.m.

Roll No. Student's Name
4300{SAYYAD PAKIJA JUBERALI
4301 [AARDE SACHIN SARJERAO
4302|KAMBLE PRATIK BHARAT
4303{YADAV RAJASHRI MOHAN
4304/ DEOKAR SHRUTI POPAT
4305|BHUSHAN BAPURAO SHENDE
4306[LONDHE ANUJ RAJENDRA
4307|DHAPATE KALYANI VILAS
4308 MAGRUMKHANE VAISHNAVI DHONDIBA
4309|BANSUDE RUTUJA CHANDRAKANT
4310[LAVAND MAHESH GITAJEE
4311|BHONG KIRAN NAMDEV
4312|KSHIRSAGAR MAULI HANUMANT
4313/PETKAR AMIT SHANKAR
4314iTAMBAVE PRITI HANUMANT
43151{KALE PANJABRAO NANASAHEB
4316|KSHIRSAGAR TEJAS SURYANKANT
4317{PAWAR PREMSAI BALBHIM
4318|POMANE SAURABH POPAT
4319|SHINDE ARYAN VENKATESH
4320{NALAWADE SANDESHSINH BHARAT
432 PADULE SRUSHTI BAPU

ot - M/
HOD Ir3s rge, ’P%" pal
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INDAPUR TALUKA SHIKSHAN PRASARAK MANDAL'S

ARTS,SCIENCE AND COMMERCE COLLEGE.INDAPUR

T Department of BBA(CA)

Class: SYBBA(CA) & TYBBA(CA) Registered List

For Year 2023-24

Add On Course Title: Certificate in Computer Typing Basic Course English 30
w.p.m.

Roll No Student Name

4300{ZAGADE VAIBHAV SATISH

4301|KACHARE SAURABH RANU

4302|DALAVIJYOTI VIJAY

4303|PATOLE GANESH MOHAN

4304| THOKALE NIKITA NATHA
4305|SHINDE ANIKET NANA
4306|/SHINDE VAIBHAV SOMNATH

« 4307|KAZI FARAJ ABDULMAJID

4308 DARGUDE RUSHIKESH VITTHAL
4309{KOLAPE ABHIJEET VISWANATH

4310|TATE SURAJ NAMDEV

4311|TAKTODE AMIT HANUMANT

4312|GAIKWAD VAISHANAVI SHIVAJI

4313|MAKHARE RUTUJA DNYANESHWAR

4314|KAMBLE SNEHAL ARUN

4315|NIKAM DHANASHRI SANJAY

4316|RAUT SHUBHAM DATTATRAY

4317|DESHMUKH DHAVAL SATISH

4318|BHOSALE SAURAV MOHAN

4319|MAHADIK DHANANJAY HANUMANT

4320|SHAIKH ARIF SHAHNUR

4321|TAPKIRE VISHAL SANTOSH

Ve
( 4322|BALAPURE OMKAR SANJAY

4323|LONDHE AMIT MAHAVIR

4324 KAPALE SUMIT SIDDHESHWAR

4325 BHAGAT RUSHIKESH DADASO

4326| AAWARE POONAM SATISH

4327|GULIG RUTURAJ TANAII

4328 NIKAM PRASHANT BHIMRAO

4329|LONDHE TEJAS KAILLAS

4330|WAGH PRANAY RAJENDRA

4331 |SALUNKHI= ONKAR LAXMAN

4332|MOHITE SNEHAL DADA

4333|[KALE AARTI BHARA'T

4334| PACHANGARL RUSHIKESH HARIBHAU _J




4335/ JADHAV VAIBHAV HARIDAS

4336 KULKARNI ADITYA DINKAR

4337|METE VAISHNAVI PARMESHWAR

4338 GHADAGE PRATIKSHA YUVRAJ

4339|SAURABH SANTOSH SOMVANSHI

4340|DIXIT VAISHNAVI VILAS

4341/ MANE REVATI RAJENDRA

4342|KARANDE ARATI BHARAT

4343|JAGTAP MONALI ARJUN

4344|BALPURE ROHAN SUBHASH

4345|JAGTAP YASHRAJ NAVNATH

4346\ DHUMAL OMKAR VITTHAL

4347|TINGARE PUNAM VIJAY

4348 BHOJ AMRUTA VIJAYKUMAR

4349|INGOLE AMRUTA KUMAR

4350 KHARAT ANJALI MANIK

4351|SHAIKH LAILA AADAM

4352|SHINDE KAVITA KALIDAS

4353 THOKALE PRIYA SACHIN

4354|MARKAD SAMIR DADA

4355|SHAIKH NAVED AJIM

4356|PATIL SHRADDHA ABHINANDAN

4357\ THOKALE PRITI ANIL

4358 PAWAR RUTUJA JEETENDRA

4359 BHONG SAKSHI GORAKH

4360/ BHOSALE VIJAY GANESH

4361 | GHADAGE SANJIVANI PRAKASH

4362|DESHMUKH PRATIKSHA RAJENDRA

4363 [SHINDE VARSHA VILAS

4364|BHOSALE YASHRAIJE TANAIJI

4365|KUMBHAR AKASH DIPAK

4366|BONGANE SONALI RAJENDRA

4367 THAWARE DHANSHRI SOMNATH

4351|DEOKAR SHRUTI POPAT

4352|SAYYAD PAKIJA JUBERALI

4353 YADAV RAJASHRI MOHAN

4354/ DHAPATE KALYANI VILAS

4355|TAMBAVE PRITI HANUMANT

4356|/Z0L AMOL BIBHISHAN

4357/ BHUSHAN BAPURAO SHENDE

4358 PAWAR PREMSAI BALBHIM

4359|LAVAND MAHESH GITAJEE

4360/ PADULE SRUSHTI BAPU

4361 BHONG KIRAN NAMDEV




4362|PETKAR AMIT SHANKAR
4363|KAMBLE PRATIK BHARAT
4364|L.ONDHE ANUJ RAJENDRA
4365|NALAWADE SANDESHSINH BHARAT
4366|POMANE SAURABH POPAT
4367|KSHIRSAGAR TEJAS SURYANKANT
4368 KALE PANJABRAO NANASAHEB

T 4369 [KSHIRSAGAR MAULI HANUMANT
HOD /ﬁt”\é:t ’C"J'SQ ’ /? Principal
PRINCIPAL
— ORTS. SCIENCE AND
p WD%{%EFTEE COLLEGE
/< 106 DIST-PUNE
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INDAPUR TALUKA SHIKSHAN PRASARAK MANDAL'S

Department of BBA(CA)

Class: SYBBA(CA) & TYBBA(CA)

For Year 2022-23

ARTS.SCIENCE AND COMMERCE COLLEGE INDAPUR

Add On Course Title: Certificate in Computer Typing Basic Course English 30 w.p.m. _’—1::
Roll No. Student's Name 10/2/2023 | 11/2/2023 IJ/OZIPZOZJ I:’/OZ%ZDZJ 15/02/2023 | 16/02/2023 17/02/2023 @M 22/02}/;2023
4300[SAYYAD PAKIJA JUBERALI P P P P P P p_ | P ] P .
1301|AARDE SACHIN SARJERAO P P P P 5 P P P P !
1302]KAMBLE PRATIK BHARAT P P p p P P P P d P
1303[YADAV RAJASHRI MOHAN P P p A p p P P P P
4304|DEOKAR SHRUTI POPAT P P P P P P P P P P
4305[BHUSHAN BAPURAO SHENDE P P P P P P P P P P
1306]LONDHE ANUJ RAJENDRA P P P P P p P P P P
1307|DHAPATE KALYANI VILAS P B P P P P P P P P
1308 MAGRUMKITANE VAISHNAVI DHONDIBA D ) P b A A p A P
1309|BANSUDE RUTUJA CHANDRAKAN T P P P P P P P P P P
1310[LAVAND MAHESH GITAJEE B P B P P P P P P P
1311|BHONG KIRAN NAMDEV B P P P P P P P p p
1312]KSHIRSAGAR MAULI HANUMAN T P P B P P P P P P P
1313|PETKAR AMIT SHANKAR B P P P P p P P m P
1314| TAMBAVE PRITI HANUMAN B P B B P p P P I v
1315|KALE PANJABRAO NANASAILB B B P P B P P m ) 5
3316 KSHIRSAGAR TEJAS SURYANKAN B P P P p p P P v m
1317[PAWAR PREMSAI BALBHIM B P P P P P P v v b
1318[POMANE SAURABH POPAT P P P P P p P m m ;
3319]SHINDE ARYAN VENKATESH P P P P B P P m P P
1320 NALAWADE SANDESHSINIT BHARAT E P P P p P v B P ;
1321|PADULE SRUSH T BAPU P B P B P P m 0 5 -
s S
Sl . Incharge §< d Princtpal
/ Departme =t O »3A(CA) PRINCIPAL

Art~ Science ano Lommerce College
ur, Dist. Pune-413106

ARTS SCEENCE AND
COIMERCE COLLEGE
136 DIST-PUNE



Indapur Taluka Shikshan Prasarak Mandal’s
Arts, Science and Commerce College Indapur Dist: Pune
Department of BBA (CA)
Certificate in Microsoft Office Automation (Word, Excel, PowerPoint)
(Academic Year 2019-20 to 2023-24)
Syllabus

< Objective:
e This application provides all knowledge in MS-office that is useful in any
organization and Institute.
e To design the course and exam in such way that student will get deep
understanding on MS OFFICE and latest computer software’s and

technology which has been using in government and private organization.

% Course Outcomes
e This is commonly utilization in any business or organization and thus maintain the
demand for professional level and provide font end office job with high paying.
e Help the students improve their knowledge.
e Help the students learn to take dictations and notes using short-hand.
% Course Contents-
o MS-Excel,
o MS-Word,
o MS- PowerPoint,
o MS-Access Skill

% Methodologies-
e Descriptive Method (Theory)
¢ Experimental (Practical)
e Evaluation:
e Teston each Topic
e Practical Test

e Final Exam

No. of Credits: 2 No. of Lecture/ Practical: 10
eacb\



T

Topics 7 ' No. of Days-
1.1 MS-Officc '

~ MS-Word 3 Days

MS-Excel ' 3 Days

. MS-PowerPoint T 2Days

1.2 Internet Browsing | I Days
1.3 Email & Web Browsing " IDays

TOTAL 10 Days

Total Theory Lectures & Practical’s: 10

Method of Teaching: Lecture, PPT, Use of ICT etc.

&

Course Coordinator PrinTipal
Mr. Deshmane S. P B Dr. Sarwade J P
T COMIN PRINCIPAL
/4 A ARTS, SCIENCE ’\fc-
(S COMMERCE COLLEGE

[of INDAPUR-413106 DIST-PUNE



ITSPM’S
Arts, Science And Commerce College, Indapur
Department Of BBA(CA)

Notice for Student

Date-20/02/2023

All the Students of FYBBA(CA) who registered their names to
‘Certificate in Microsoft Office Automation (Word, Excel, PowerPoint)" are
hereby informed that their lectures will be started on 06/03/2023 in Room No.
87 at 1 pm to 2 pm & Preaticals started on 06/03/2023 in Room
No.42(Computer Lab) at 02 pm to 03 pm. It is compulsory to attain the

lectures of value added course for getting desired credit.

46\L‘ l ‘ \
4 ' ‘ h :
Add-on Incharge Prindyhl
PRINCIPAL
ARTS, SCIENCE AND
COMMERCE COLLEGE
INDAPUR-413108 DIST-PUNE
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ITSPM’S

Arts, Science And Commerce College, Indapur
Department Of BBA(CA)
Certificate in Microsoft Office Automation (Word, Excel, PowerPoint)
2022-23
FYBBA (CA) Timetable

(T- Theory, P-Practical)

l Time 06/03/2023 ‘\ 07/03/2023 | 08/03/2023 09/03/2023 l 10/03/2023 | 11/03/2023  13/03/2023 | 14/03/2023 ; 15/03/2023  16/03/2023
. ! | I
] 1 pm To 2 pm T \ T T T | T T T T ‘ T T
T
l 2 pm To 3 pm P P P P P P P PP P
gl
(- - = \
Add-on Incharge : /{ gla pR|Nc[|)pAL
epartment Of RBBA(CA
Arts. Science are Con, - orre ().o” ARTS, SCIENCE AND
aree College COMMERCE COLLEGE

Indapur, U .. Puio-47,3106 INDAPUR-413106 DIST-PUNE



INDAPUR TALUKA SHIKSHAN PRASARAK MANDAL'S
ARTS,SCIENCE AND COMMERCE COLLEGE.INDAPUR

Department of BBA(CA)
Class: FYBBA(CA) Registered List
For Year 2022-23

Add On Course Title: Certificate in Microsoft Office Automation (Word, Excel, PowerPoint)

Roll No. Student's Name
4201 |KUMBHAR AKASH DIPAK
4202 |GULIG RUTURAJ TANAJI
4203 |KAMBLE SNEHAL ARUN
4204 |LONDHE TEJAS KAILAS
4205 |SHINDE YASH PRASHANT
4206 |KAMBLE ADESH PRADIP
4207 |KAMBALE PALLAVI PRADIP
4208 |CHAVAN ASHISH AMOL
4209 |PANDHARE DIGVIJAY DHANAJI
4210 |TAPKIRE VISHAL SANTOSH
4211 |MAKHARE RUTUJA DNYANESHWAR
4212 |PACHANGARE RUSHIKESH HARIBHAU
4213 |SAURABH SANTOSH SOMVANSHI
4214 |THOKALE NIKITA NATHA
4215 |THOKALE PRIYA SACHIN
4216 |KAPALE SUMIT SIDDHESHWAR
4217 |BARKADE SACHIN SADASHIV
4218 |BHAGAT RUSHIKESH DADASO
4219 |THOKALE PRITI ANIL
4220 [(BONGANE SONALI RAJENDRA
4221 |DHAPATE RITESH RAMESH
4222 |KACHARE SAURABH RANU
4223 [SHINDE ANIKET NANA
4224 |METE VAISHNAVI PARMESHWAR
4225 |INGOLE AMRUTA KUMAR
4226 |KHARAT ANJALI MANIK
4227 |PAWAR TEJAS HANUMANT
4228 |INANAVARE ARATI SANTOSH
4229 |RAUT PRATIKSHA SANJAY
4230 |RATHOD RINKU TEJSINGH
4231 |GAIKWAD VAISHANAVI SHIVAII
4232 |[VEDPATHAK SAMRUDDHI SACHIN
4233 |BHOJ AMRUTA VIJAYKUMAR
4234  [JAGTAP MONALI ARJUN
4235 |WAGH PRANAY RAJENDRA
4236 |CHINCHKAR SHRUTI SANTOSH
4237 |SHINDE VARSHA VILAS
4238 |KARANDE ARATI BHARAT




4239

SHINDL VAIBHAV SOMNA'TH

4240

BHONG SANKET SANJAY

4241

WABALE MAYUR PRAKASH

4242

JADHAV VAIBHAV HARIDAS

4243

DALAVIJYOTI VIJAY

4244

SATAV ABHIJEET RAMESH

4245

NIMBALKAR HARSHWARDHAN KAILAS

4246

THOMBARE SHANKAR MAHADLEV

4247

DARGUDE RUSHIKESH VITTHAL

4248

CHORMALE SHAHAJI SOMNATH

4249

RAUT SHUBHAM DATTATRAY

4250

SHAIKH LAILA AADAM

4251

BHONG SAKSHI GORAKH

4252

BHOSALE YASHRAIJE TANAIJI

42353

GHADAGE PRATIKSHA YUVRAJ

4254

GHADAGE SANJIVANI PRAKASH

4255

SHINDE KAVITA KALIDAS

4256

TALEKAR ABHUIT BHAUSAHEB

4257

JADHAV ONKAR SANJAY

4258

LONDHE AMIT MAHAVIR

4259

BALLAL VAIBHAV VINDO

4260

RAUT ANIKET HANUMANT

4261

DESHMUKH DHAVAL SATISH

4262

MITKAL REVAN DILIP

4263

PATIL SHRADDHA ABHINANDAN

4264

SHINDE SANIKA PRAMOD

4265

PAWAR RUTUJA JEETENDRA

4266

TINGARE PUNAM VIJAY

4267

SALUNKHE ONKAR LAXMAN

4268

JAGTAP YASHRAJ NAVNATH

4269

BALAPURE ROHAN SUBHASH

4270

ONKAR SANJAY BALAPURI:

427]

THAWARLE DHANSHRI SOMNATTH

4272

DIXIT VAISHNAVI VILAS

4273

TATE SURAI NAMDEV

4274

DHUMAL OMKAR VITIHAL

4275

GAVALI GANESH HARIDAS

4276

NALAWADE SHUBHAM BHARA'

4277

PATOLE GANESH MOHAN

4278

POMANL SARTHAK SADHU

4279

THORAT SWAPNIL SAMADIH. AN

4280

JAWARL POONAM SATISH B —

428)

MARKAD SAMIR DADA e m———

4"8’
4283 |

4284

—_—

KOLISAGAR SUDAM o

I)”l MAIL ADI YA /\M(” ———————

MAHAUH\DHAAANL\\H\NIM\NI .

285 K.

KALE AARTTBHARAT - -




4286

DESHMUKH PRATIKSHA RAJENDRA

4287

BHOSALE SAURAV MOHAN

4288

SHAIKH ARIF SHAHNUR

4289

PATIL SAMADHAN VAMAN

4290

ZAGADE VAIBHAV SATISH

4291

PAWAR DIPALI ANIL

4292

DIVASE PRUTHVIRAJ SUBHASH

4293

NIKAM PRASHANT BHIMRAO

4294

MANE REVATI RAJENDRA

4295

TAKTODE AMIT HANUMANT

4296

NIKAM DHANASHRI SANJAY

4297

KOLAPE ABHIJEET VISWANATH

4298

BHOSALE VIJAY GANESH

4299

PAWAR VAISHNAVI SACHIN

4300

MOHITE SNEHAL DADA

=

HOD/_EI’) charge .
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COMMERCE COILLEGE
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) INDAPUR TALUKA SHIKSHAN PRASARAK MAZAL'S
“ARTS,SCIENCE AND COMMERCE COLLEGE.1NDAPUR

Department of BBA(CA)

Class: FYBBA(CA)
For Year 2022-23
Add On Course Title: Certificate in Microsoft Office Automation (Word, Excel, PowerPoint)

Roll No. Student's Name 6/32023 | 7/3/2023 | 8/3/2023 | 9/3/2023 | 10/3/2023 | 11/3/2023 | 13/03/2023 | 14/03/2023 | 15/03/2023 | 16/03/2023
4201 |KUMBHAR AKASH DIPAK p P P P P P P P P P
4202 |GULIG RUTURAJ TANAJI P P P P P P P P P P
4203 |KAMBLE SNEHAL ARUN P P P P P P P P P P
4204 |LONDHE TEJAS KAILAS p P P P P P P P P p
4205 |SHINDE YASH PRASHANT A A A A A A A A A A
4206 |KAMBLE ADESH PRADIP P P P P P P P P P P
4207 |KAMBALE PALLAVIPRADIP P P P P P P P P P P
4208 |CHAVAN ASHISH AMOL P P P P P P P p p P
4209 |PANDHARE DIGVIJAY DHANAJI P P P P P P P P P p
4210 |TAPKIRE VISHAL SANTOSH P P P P P P P p p p
4211 [MAKHARE RUTUJA DNYANESHWAR A P P A P A p P A p
4212 |[PACHANGARE RUSHIKESH HARIBHAU P P P P P P P p p p
4213 |[SAURABH SANTOSH SOMVANSHI A P P A P A P P A P
4214 |[THOKALE NIKITA NATHA P P P P P P p p p P
4215 |[THOKALE PRIYA SACHIN P P P P P P P P p p
4216 |KAPALE SUMIT SIDDHESHWAR P p P P P P p p P P
4217 |BARKADE SACHIN SADASHIV P P P P P P P p P P
4218 |BHAGAT RUSHIKESH DADASO A A A A A A A A A A
4219 |THOKALE PRITI ANIL p P P P P P p P p P
4220 |BONGANE SONALI RAJENDRA P P P P P P P P p p
4221 |DHAPATE RITESH RAMESH P P P P P P P p p P
4222 |KACHARE SAURABH RANU P P P P p P P p P p

4223 |SHINDE ANIKET NANA P P P P P P P p p p

4224 |METLE VAISHNAVI PARMESHWAR A P P A P A P p A P

4225 |INGOLE AMRUTA KUMAR P P P P P P P p p P

4226 [KHARAT ANJALI MANIK A P P A P A P p A p

4227 |[PAWAR TEJAS HANUMANT P P P P P P P P p p

4228 INANAVARE ARATI SANTOSH P P P P P P P p P P

4229 [RAUT PRATIKSHA SANJAY P P P P P P Pl P P

4230 |[RATHOD RINKU TEJSINGH P P P P P P P P P P




4231 |GAIKWAD VAISHANAVI SHIVAJI B A A A A e} A A A
4232 |[VEDPATHAK SAMRUDDHISACHIN P P P P P P P P P
4233 |BHOJ AMRUTA VIJAYKUMAR P P P P p P P P p .
4234 |JAGTAP MONALI ARJUN P P P P P P P P P P
4235 |WAGH PRANAY RAJENDRA P P P p P P P P P p
4236 |CHINCHKAR SHRUTI SANTOSH P P P P P P P P P P
4237 |SHINDE VARSHA VILAS P P P P p P p P P P
4238 |KARANDE ARATI BHARAT P P P P p P P P P p
4239 |SHINDE VAIBHAV SOMNATH P P P P P P P P p p
4240 |BHONG SANKET SANJAY A A A A A A A A A A
4241 |WABALE MAYUR PRAKASH P P P P P P P P P P
4242 [JADHAV VAIBHAV HARIDAS P P P P P P P P P P
4243 |DALAVIJYOTI VIJAY P P P P P P P P P P
4244 |SATAV ABHIJEET RAMESH P P P P P P P p p P
4245 |NIMBALKAR HARSHWARDHAN KAILAS P P P P P P P p P p
4246 |THOMBARE SHANKAR MAHADEV A P A P A p A p A P
4247 |DARGUDE RUSHIKESH VITTHAL p P P P P P p p p P
4248 |CHORMALE SHAHAJI SOMNATH A P A P A P A P A P
4249 |RAUT SHUBHAM DATTATRAY P P P P P P p p p p
4250 |SHAIKH LAILA AADAM P P P P P P P p P P
4251 |BHONG SAKSHI GORAKH P P P P P p p P P P
4252 |BHOSALE YASHRAJE TANAJI P P P P P p p p P P
4253 |GHADAGE PRATIKSHA YUVRAJ A A A A A A A A A A
4254 |GHADAGE SANJIVANI PRAKASH P P P P P P P p p P
4255 |SHINDE KAVITA KALIDAS P P P P P P P p P P
4256 |TALEKAR ABHUIT BHAUSAHEB P P P P P p P p P P
4257 |JADHAV ONKAR SANJAY P P P p P P p P p p
4258 |LONDHE AMIT MAHAVIR P P P P P P p P P '
4259 |BALLAL VAIBHAV VINDO A P A P A P A P A — |
4260 |RAUT ANIKET HANUMANT P P P P P P P P p p
4261 |DESHMUKH DHAVAL SATISH A P A P A P A P A |
4262 IMITKAL REVAN DILIP P P P P P P P p p p
4263 |PATIL SHRADDHA ABHINANDAN P P P P P P P p P P
4264 |SHINDE SANIKA PRAMOD P P P P P P P P P P
4265 |PAWAR RUTUJA JEETENDRA P P P P P P P p p P
4266 | TINGARE PUNAM VIJAY A A A A A A A A A A




4267

SALUNKHE ONKAR LAXMAN

4268

JAGTAP YASHRAJ NAVNATH

4269

BALAPURE ROHAN SUBHASH

4270

ONKAR SANJAY BALAPURE

.

4271

THAWARE DHANSHRI SOMNATH

4272

DIXIT VAISHNAVI VILAS

4275

TATE SURAJ NAMDEV

4274

DHUMAL OMKAR VITTHAL

4275

GAVALI GANESH HARIDAS

4276

NALAWADE SHUBHAM BHARAT

4277

PATOLE GANESH MOHAN

4278

POMANE SARTHAK SADHU

4279

THORAT SWAPNIL SAMADHAN

4280

AWARE POONAM SATISH

4281

MARKAD SAMIR DADA

4282

KOLI SAGAR SUDAM

4285

DHUMAL ADITYA AMOL

4284

MAHADIK DHANANJAY HANUMANT

4285

KALE AARTI BHARAT

4286

DESHMUKH PRATIKSHA RAJENDRA

4287

BHOSALE SAURAV MOHAN

s|w|o|w|w|o|v||o|o|o||>|=|o|o||7| 7"

4288

SHAIKH ARIF SHAHNUR

4289

PATIL SAMADHAN VAMAN

4290

/AGADE VAIBHAV SATISH

4291

PAWAR DIPALI ANIL

4292

DIVASE PRUTHVIRAJ SUBHASH

< |lo|lo|o|»|w|=|o|w|w|o|w|w|w|@|O|T|>|T|O|T|T|[T|T| 7T

"'c-U—u'u>vv'uv'v'cv'vv'v'v'c}'c'c'o‘c'c'cﬂ:—a

4293

NIKAM PRASHANT BHIMRAO

4294

MANE REVATI RAJENDRA

>|v|w|w|o|o|>» ||| |T|>|o|>|O|C|o|O|O|>|T|O|T|T|(T|T|T|
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4295

TAKTODE AMIT HANUMANT
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4296

NIKAM DHANASHRI SANJAY

>
-
>

4297

KOLAPE ABHUEET VISWANATH

-
-
-
-

4298

BHOSALE VIJAY GANESH

4299

PAWAR VAISHNAVI SACHIN

4300

MOHITE SNEHAL DADA
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Indapur Taluka Shikshan Prasarak Mandal’s
Arts, Science and Commerce College Indapur Dist: Pune
' Department of BBA (CA)
Certificate in Computer Typing Basic Course English 30 w.p.m.
(Academic Year 2019-20 to 2023-24)
Syllabus

“*Objective:

e To provide typing skills.

® To introduce the student’s shorthand typing.

* To merge Typing and latest Computer course so that student can work in
highly competitive world.

* To design the course and exam in such way that student will get deep
understanding on typing and latest computer software’s and technology
which has been using in government and private organization.

%* Course Outcomes
¢ Help the students improve their typing skills

® Help the students learn to take dictations and notes using short-hand.

% Syllabus:
Basic course is designed to cover latest technology and software in the
market which will help student to work in any environment.
The proposed course designed such that the basic subjects of computer are covered
precisely. In the proposed course entire MS-OFFICE 2010 has covered in detail.
This course has detail practical session which will increase the confidence of the
student. The syllabus of this course as follows.

No. of Credits: 2 No. of Lecture/ Practical: 10
Basic Course in Computer Typing English 30 w.p.m.

[

; 1.0 Typing svllabus Duration Marks " Passing Marks
1.1 Keyboard Awareness Like Typewriter
I.1.1 Practice of Typing Words Drill for30 W.P.M. 07 Marks |
1.1.2 Sentence Writing /Typing PracticeFor 30 07 Marks |
WPM. S >Days | - 10 Marks
1.1.3 Passage Typing Practice For30 W.P.M. Speed 06 Marks
~ Total (LLIALL2+1.13) - WMarks |
1.2 Letter /Curriculum Vitae /StatementPage and ) o )
Type Setting & Practice 4 Days 1S Marks
1.3 Statement / Mark Sheet Setting And Practice 10 Marks ‘
B - | . I5Marks |
1.4 E-Mail / Fax Etiquettes I Days 05 Marks
| ~ Total (1.241.3+1.4) T oMane

; Total

- 10 l)zrurys Jﬁ_ﬂ)Mmks j'ZS Marks




Certificate in Computer Typing Basic Course

English 30 w.p.m.)

Syllabus Title  Duration
. Typing Syllabus - Theory & Practical | T(;t:ylsm
1.1 | ENGLISH TYPEWRITING |
| Keyboard awareness & Practice -
| e Lessonl  asdf:kj  +worddrill B
o Lesson2  asdigh Ikjhj +worddrill S days
e Lesson 3 ;vawerqfa; oiupj: + word drill
| o Lesson4  gfifif hjyjuj + word drill
| e Lesson S azxcvf lkmnbj + word drill
| e Lesson6 atoz, ztoa+ word drill )
‘ ’L e [esson 7 use of shift key > Days
‘ e Lesson 8 Seniénces, Paragraph |

e Paragraph Typing Practice

Total Theory Lectures: 10

Total Practical’s: 10

Method of Teaching: Lecture, PPT, Use of ICT etc.

Course Coordinator

Mr. Paviar N. 1 PRINCIFAL "
ARTS, SCIEENCE AND
COMMERCE COLLEGE
INDAPUR-413106 DIST-PUNE



ITSPM’S
Arts, Science And Commerce College , Indapur
Department Of BBA(CA)

Notice for Student

Date-05/02/2023

All the Students of SYBBA(CA) & TYBBA(CA) who registered their

names to ‘Certificate in Computer Typing Basic Course English 30 w.p.m.’

C are hereby informed that their lectures will be started on 10/02/2023 in Room
No. 87 at 1 pm to 2 pm & Prcaticals started on 10/02/2023 in Room
No.42(Computer Lab) at 02 pm to 03 pm. It is compulsory to attain the

lectures of value added course for getting desired credit.

@

r~

W b
| %I incipal

Add-on Incharge
PRINCIPAL
ARTS, SCIENCE AND

COMMERCE COLLEGE
INDAPUR-413106 DIST-PUNE



s )
ITSPM’S
Arts, Science And Commerce College, Indapur
Department Of BBA(CA)
Certificate in Computer Typing Basic Course English 30 w.p.m.
2022-23
SYBBA (CA) & TYBBA(CA)Timetable

(T- Theory, P-Practical)

Time iI0/02/2023 11/02/2023 I3/02/2023 14/02/2023  15/02/2023 | 16/02/2023 17/022023  I8027262F 20W217618 hok s bd

s |

1 pm To2 pm | T T |
+ — 4 — ,,*,, — S S—

|

2 pm To 3 pm P P

ez Gl - R

“haroe il
Add-on Incharge . $ Heb D “Princ cipal
8part™: >t Of RRA(C -
Afts, Science o, Lon ., A) i Cm&:&&c: AND
Indaput, ist Pune11¢ ’%SSE@C%LEGE
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INDAPUR TALUKA SHIKSHAN PRASARAK MANDAL'S

ARTS,SCIENCE AND COMMERCE COLLEGE.INDAPUR

Department of BBA(CA)

Class: SYBBA(CA) & TYBBA(CA) Registered List

For Year 2022-23

Add On Course Title: Certificate in Computer Typing Basic Course
English 30 w.p.m.

Roll No. Student's Name
4300{SAYYAD PAKIJA JUBERALI
4301 [AARDE SACHIN SARJERAO
4302|KAMBLE PRATIK BHARAT
4303{YADAV RAJASHRI MOHAN
4304/ DEOKAR SHRUTI POPAT
4305|BHUSHAN BAPURAO SHENDE
4306[LONDHE ANUJ RAJENDRA
4307|DHAPATE KALYANI VILAS
4308 MAGRUMKHANE VAISHNAVI DHONDIBA
4309|BANSUDE RUTUJA CHANDRAKANT
4310[LAVAND MAHESH GITAJEE
4311|BHONG KIRAN NAMDEV
4312|KSHIRSAGAR MAULI HANUMANT
4313/PETKAR AMIT SHANKAR
4314iTAMBAVE PRITI HANUMANT
43151{KALE PANJABRAO NANASAHEB
4316|KSHIRSAGAR TEJAS SURYANKANT
4317{PAWAR PREMSAI BALBHIM
4318|POMANE SAURABH POPAT
4319|SHINDE ARYAN VENKATESH
4320{NALAWADE SANDESHSINH BHARAT
432 PADULE SRUSHTI BAPU

ot - M/
HOD Ir3s rge, ’P%" pal

A lNClPAL
 SCIENCE ANID
COMMERCE ¢\, | .-
413106 1S ]-Pree



INDAPUR TALUKA SHIKSHAN PRASARAK MANDAL'S

ARTS,SCIENCE AND COMMERCE COLLEGE.INDAPUR

T Department of BBA(CA)

Class: SYBBA(CA) & TYBBA(CA) Registered List

For Year 2023-24

Add On Course Title: Certificate in Computer Typing Basic Course English 30
w.p.m.

Roll No Student Name

4300{ZAGADE VAIBHAV SATISH

4301|KACHARE SAURABH RANU

4302|DALAVIJYOTI VIJAY

4303|PATOLE GANESH MOHAN

4304| THOKALE NIKITA NATHA
4305|SHINDE ANIKET NANA
4306|/SHINDE VAIBHAV SOMNATH

« 4307|KAZI FARAJ ABDULMAJID

4308 DARGUDE RUSHIKESH VITTHAL
4309{KOLAPE ABHIJEET VISWANATH

4310|TATE SURAJ NAMDEV

4311|TAKTODE AMIT HANUMANT

4312|GAIKWAD VAISHANAVI SHIVAJI

4313|MAKHARE RUTUJA DNYANESHWAR

4314|KAMBLE SNEHAL ARUN

4315|NIKAM DHANASHRI SANJAY

4316|RAUT SHUBHAM DATTATRAY

4317|DESHMUKH DHAVAL SATISH

4318|BHOSALE SAURAV MOHAN

4319|MAHADIK DHANANJAY HANUMANT

4320|SHAIKH ARIF SHAHNUR

4321|TAPKIRE VISHAL SANTOSH

Ve
( 4322|BALAPURE OMKAR SANJAY

4323|LONDHE AMIT MAHAVIR

4324 KAPALE SUMIT SIDDHESHWAR

4325 BHAGAT RUSHIKESH DADASO

4326| AAWARE POONAM SATISH

4327|GULIG RUTURAJ TANAII

4328 NIKAM PRASHANT BHIMRAO

4329|LONDHE TEJAS KAILLAS

4330|WAGH PRANAY RAJENDRA

4331 |SALUNKHI= ONKAR LAXMAN

4332|MOHITE SNEHAL DADA

4333|[KALE AARTI BHARA'T

4334| PACHANGARL RUSHIKESH HARIBHAU _J




4335/ JADHAV VAIBHAV HARIDAS

4336 KULKARNI ADITYA DINKAR

4337|METE VAISHNAVI PARMESHWAR

4338 GHADAGE PRATIKSHA YUVRAJ

4339|SAURABH SANTOSH SOMVANSHI

4340|DIXIT VAISHNAVI VILAS

4341/ MANE REVATI RAJENDRA

4342|KARANDE ARATI BHARAT

4343|JAGTAP MONALI ARJUN

4344|BALPURE ROHAN SUBHASH

4345|JAGTAP YASHRAJ NAVNATH

4346\ DHUMAL OMKAR VITTHAL

4347|TINGARE PUNAM VIJAY

4348 BHOJ AMRUTA VIJAYKUMAR

4349|INGOLE AMRUTA KUMAR

4350 KHARAT ANJALI MANIK

4351|SHAIKH LAILA AADAM

4352|SHINDE KAVITA KALIDAS

4353 THOKALE PRIYA SACHIN

4354|MARKAD SAMIR DADA

4355|SHAIKH NAVED AJIM

4356|PATIL SHRADDHA ABHINANDAN

4357\ THOKALE PRITI ANIL

4358 PAWAR RUTUJA JEETENDRA

4359 BHONG SAKSHI GORAKH

4360/ BHOSALE VIJAY GANESH

4361 | GHADAGE SANJIVANI PRAKASH

4362|DESHMUKH PRATIKSHA RAJENDRA

4363 [SHINDE VARSHA VILAS

4364|BHOSALE YASHRAIJE TANAIJI

4365|KUMBHAR AKASH DIPAK

4366|BONGANE SONALI RAJENDRA

4367 THAWARE DHANSHRI SOMNATH

4351|DEOKAR SHRUTI POPAT

4352|SAYYAD PAKIJA JUBERALI

4353 YADAV RAJASHRI MOHAN

4354/ DHAPATE KALYANI VILAS

4355|TAMBAVE PRITI HANUMANT

4356|/Z0L AMOL BIBHISHAN

4357/ BHUSHAN BAPURAO SHENDE

4358 PAWAR PREMSAI BALBHIM

4359|LAVAND MAHESH GITAJEE

4360/ PADULE SRUSHTI BAPU

4361 BHONG KIRAN NAMDEV




4362|PETKAR AMIT SHANKAR
4363|KAMBLE PRATIK BHARAT
4364|L.ONDHE ANUJ RAJENDRA
4365|NALAWADE SANDESHSINH BHARAT
4366|POMANE SAURABH POPAT
4367|KSHIRSAGAR TEJAS SURYANKANT
4368 KALE PANJABRAO NANASAHEB

T 4369 [KSHIRSAGAR MAULI HANUMANT
HOD /ﬁt”\é:t ’C"J'SQ ’ /? Principal
PRINCIPAL
— ORTS. SCIENCE AND
p WD%{%EFTEE COLLEGE
/< 106 DIST-PUNE
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INDAPUR TALUKA SHIKSHAN PRASARAK MANDAL'S

Department of BBA(CA)

Class: SYBBA(CA) & TYBBA(CA)

For Year 2022-23

ARTS.SCIENCE AND COMMERCE COLLEGE INDAPUR

Add On Course Title: Certificate in Computer Typing Basic Course English 30 w.p.m. _’—1::
Roll No. Student's Name 10/2/2023 | 11/2/2023 IJ/OZIPZOZJ I:’/OZ%ZDZJ 15/02/2023 | 16/02/2023 17/02/2023 @M 22/02}/;2023
4300[SAYYAD PAKIJA JUBERALI P P P P P P p_ | P ] P .
1301|AARDE SACHIN SARJERAO P P P P 5 P P P P !
1302]KAMBLE PRATIK BHARAT P P p p P P P P d P
1303[YADAV RAJASHRI MOHAN P P p A p p P P P P
4304|DEOKAR SHRUTI POPAT P P P P P P P P P P
4305[BHUSHAN BAPURAO SHENDE P P P P P P P P P P
1306]LONDHE ANUJ RAJENDRA P P P P P p P P P P
1307|DHAPATE KALYANI VILAS P B P P P P P P P P
1308 MAGRUMKITANE VAISHNAVI DHONDIBA D ) P b A A p A P
1309|BANSUDE RUTUJA CHANDRAKAN T P P P P P P P P P P
1310[LAVAND MAHESH GITAJEE B P B P P P P P P P
1311|BHONG KIRAN NAMDEV B P P P P P P P p p
1312]KSHIRSAGAR MAULI HANUMAN T P P B P P P P P P P
1313|PETKAR AMIT SHANKAR B P P P P p P P m P
1314| TAMBAVE PRITI HANUMAN B P B B P p P P I v
1315|KALE PANJABRAO NANASAILB B B P P B P P m ) 5
3316 KSHIRSAGAR TEJAS SURYANKAN B P P P p p P P v m
1317[PAWAR PREMSAI BALBHIM B P P P P P P v v b
1318[POMANE SAURABH POPAT P P P P P p P m m ;
3319]SHINDE ARYAN VENKATESH P P P P B P P m P P
1320 NALAWADE SANDESHSINIT BHARAT E P P P p P v B P ;
1321|PADULE SRUSH T BAPU P B P B P P m 0 5 -
s S
Sl . Incharge §< d Princtpal
/ Departme =t O »3A(CA) PRINCIPAL

Art~ Science ano Lommerce College
ur, Dist. Pune-413106

ARTS SCEENCE AND
COIMERCE COLLEGE
136 DIST-PUNE



Indapur Taluka Shikshan Prasarak Mandal’s
Arts, Science and Commerce College Indapur Dist: Pune
Department of BBA (CA)
Certificate in Microsoft Office Automation (Word, Excel, PowerPoint)
(Academic Year 2019-20 to 2023-24)
Syllabus

“+*Objective:
e This application provides all knowledge in MS-office that is useful in any
organization and Institute.
e To design the course and exam in such way that student will get deep
understanding on MS OFFICE and latest computer software’s and
technology which has been using in government and private organization.

% Course Outcomes

e This is commonly utilization in any business or organization and thus maintain the

demand for professional level and provide font end office job with high paying.
e Help the students improve their knowledge.
® Help the students learn to take dictations and notes using short-hand.
% Course Contents-
o MS-Excel,
o MS-Word,
o MS- PowerPoint,
o  MS-Access Skill

** Methodologies-
e Descriptive Method (Theory)
e Experimental (Practical)
e Evaluation:
e Test on each Topic
e Practical Test

e Final Exam

No. of Credits: 2 No. of Lecture/ Practical: 10

eaCh\



Topics | No.iafAD\ayﬁs-i
1.1 MS-Office T
~ MS-Word 3 Days
. MS-Exeel | 3Days
B MS-PowerPoint f 2 Days
] ,1,.2,]“‘[(:;;?8?0\&/_5}68, ] ] [ja}'s
1.3 Email & Web Browsing " IDays
L TOTAL 10 Days

Total Theory Lectures & Practical’s: 10
Method of Teaching: Lecture, PPT, Use of ICT etc.

&

Course Coordinator PrinTipal

Mr. Deshmane S. P Dr. Sarwade J. P.
7 COMMAN PRINCIPAL
/ ARTS, SCIENCE AND

(51 : MMERCE COLLEGE
| - q&oapuamme DIST-PUNE



I'TSPM’S
Arts, Science And Commerce College, Indapur
Department Of BBA(CA)

Notice for Student

Date- 25/02/2022

All the Students of FYBBA(CA) who registered their names to
‘Certificate in Microsoft Office Automation (Word, Excel, PowerPoint)’ are

< hereby informed that their lectures will be started on 03/03/2022 in Room No.
87 at 1 pm to 2 pm & Prcaticals started on 05/03/2022 in Room
No.42(Computer Lab) at 02 pm to 03 pm. It is compulsory to attain the

lectures of value added course for getting desired credit.

W
€ T’fﬂro ;’é\&E”‘"’
Ad%t:/lnéhargc \ l’Eu‘ipul

PRINCIPAL
ARTS, SCEENCE AND

COMMERCE COLLEGE
INDAPUR-413105 DIST-PUNE



ITSPM’S

Arts, Science And Commerce College, Indapur
Department Of BBA(CA)

Certificate in Microsoft Office Automation (Word, Excel, PowerPoint)

2021-22
FYBBA(CA) Timetable
(T- Theory, P-Practical)
Time | 03/03/2022 “ 04/03/2022 | 05/03/2022 | 07/03/2022 | 08/03/2022 (09/03/2022 10/03/2022 , 11/03/2022 | 12/03/2022 | 14/03/2022
! |
| T S—
tpmTo2zpm T > T 0T T T T T | T T
2pmTo3pm | P | P P P P P | p | p | p P
k| - , I I 0
Pnig e
Add-on Incharge . & HO - Principal
fieaqg
5 Department Of RRA(CA) ARTSP%‘CNI(E:@ELA
o A, S0i8CE and Con, oo Goflana COMMERCE T
\’ inaour O i 1011086 'NDAPURh‘1 COL EGE



INDAPUR TALUKA SHIKSHAN PRASARAK MANDAL'S
ARTS,SCIENCE AND COMMERCE COLLEGE.INDAPUR
Department of BBA(CA)
Class: FYBBA(CA) Registered List
For Year 2021-22

Add On Course Title: Certificate in Microsoft Office Automation (Word, Excel,
PowerPoint)

Roll No. Student's Name
4201 YOGESH BAPU DHOTRE
4202 |AMRUTA SHARAD JADHAV
4203  |YADAV RAJASHRI MOHAN
4204 |DHAPATE KALYANI VILAS
4205 |PADULE SRUSHTI BAPU
4206 |GALANDE SACHIN MURLIDHAR
4207 |BHOSALE GANESH DATTATRAY
4208 |WAGHMODE KIRAN JAYWANT
< 4209 |LONDHE ANUJ RAJENDRA
4210 PAWAR PREMSAI BALBHIM
4211 DEOKAR SHRUTI POPAT
4212 TAMBAVE PRITI HANUMANT
4213 KULKARNI ADITYA DINKAR
4214 POMANE SAURABH POPAT
4215 |BHOSALE MAHADEO DATTU
4216 LAVAND MAHESH GITAJEE
4217 BHONG KIRAN NAMDEV
4218 |MAGRUMKHANE VAISHNAVI DHONDIBA
4219 INGOLE PRAJWAL SANJAY
4220 DEVKAR NIKITA NANASAHEB
4221 BANDGAR RUTUJA JAYANAND
4222 MARKAD JANARDHAN LAXMAN
4223 SAYYAD PAKIJA JUBERALI
@, 4224 |BANSUDE RUTUJA CHANDRAKANT
4225 MOMIN SHAMUN MATIN
4226 BHUSHAN BAPURAO SHENDE
4227 |KSHIRSAGAR MAULI HANUMANT
4228 |MORE ROHAN DATTATRAY
4229 KAMBLE PRATIK BHARAT
4230 INALAWADE SANDESHSINH BHARAT
423] SATPUTE TEJAS TATYABA
4232 KALE PANJABRAO NANASAHER
4233  |HANDE SURAJ LAXMAN
4234  |[PETKAR AMIT SHANKAR
4236 KSHIRSAGAR TEJAS SURYANKANT
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INDAPUR TALUKA SHIKSHAN PRASARAK MANDAL'S
ARTS,SCIENCE AND COMMERCE COLLEGE.INDAPUR
Department of BBA(CA)
Class: FYBBA(CA)
For Year 2021-22
Add On Course Title: Certificate in Microsoft Office Automation (Word, Excel, PowerPoint)

Roll No. Student's Name 3/3/2022 | 4/3/2022 | 5/3/2022 | 7/3/2022 | 8/3/2022 | 9/3/2022 10/372022 | 11/372022 12/372022 14/0372022
4201 |YOGESH BAPU DHOTRE P P P P P [ P P P P
4202 |AMRUTA SHARAD JADHAV P A P P A P P A P P
4203 |YADAV RAJASHRI MOHAN P P P P P P P P P P
4204 |DHAPATE KALYANI VILAS P P P P P P P P P P
4205  |PADULE SRUSHTI BAPU A A A A A A A A A A
4206 |GALANDE SACHIN MURLIDHAR P P P P P P P P P P
4207 |BHOSALE GANESH DATTATRAY P P P P P P P P P P
4208 |WAGHMODE KIRAN JAYWANT P P P P P P P P P
4209 |LONDHE ANUJ RAJENDRA P P P P p P P IS ?
4210 [PAWAR PREMSAI BALBHIM P P P P p p P P . P
4211 |DEOKAR SHRUTI POPAT P A A P A A P - .
4212 [TAMBAVE PRITI HANUMANT P P P P p P b . A A
4213 |[KULKARNI ADITYA DINKAR P P A P P A P p P e

4214 [POMANE SAURABH POPAT P P P P P P . A A

4215 |BHOSALE MAHADEO DATTU P A P P A P > e = P

4216 |LAVAND MAHESH GITAJEE P P p p p P ° LA s P

4217 |[BHONG KIRAN NAMDEV p P P P P = . P P

4218 |IMAGRUMKHANE VAISHNAVI DHONDIBA A A A A \ t — P £

4219 [INGOLE PRAJWAL SANJAY > > ) - - A 4 !

4220 [DEVKAR NIKITA NANASAHER :, lr lp I: . b '\\’\"— I: l:

4221 [BANDGAR RUTUJA JAY ANAND P P : - P P ] P

P P P > — | t P

4222 IMARKAD JANARDHAN LAXMAN p P ! P p 5

P P P N |-+ | I P

4223 [SAYYAD PAKIA JUBERALI P p P P 5 e P P P
42 BANSUDE RUTUJA CHANDRAKANT P A | A P I\ . . zT P
MOMIN SHAMUN MATIN P P p P :, ': v LA A \
BHUSHAN BAPURAO SHIENDIE P P A P E[% P P r P

— . s v A \
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4227 |KSHIRSAG
SHIRSAGAL

55 IroRE IAR MAULI HANUMANT ~

1229 |KAMB OHAN DATTATRAY L P P 5

4230 NAL/\\I;/[: PRATIK BHARAT P X 5 ’ P 5 - g :

FEETa Fyen ADE SANDESHSINH BHARAT P P S ; A P 5 - p
1230 i(AI JTE TEJAS TATYABA P P P ; P P P > P P
= E
4233 liANDEANJABRAO NANASAHEB A A " - P P = : P v
o o E SURAJ LAXMAN P P s : A A . ’ P s
4236 KSITKAR AMIT SHANKAR P P ; : P . : : - .
= 1

IRSAGAR TEJAS SURY ANKANT P P P P rr: - P P ;P; ’
P P ; :
P P P P
P P
P P
P
P
P
ymﬂﬁ P
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ITSPM's
Arts, Science and Commerce College,

Indapur, Dist. Pune

organizes
Workshop on =
Learning Management System

(Date : 11" November 2020, Time: 09.00 am to 4.0 pm) %
(Venue : Shahir Amar Shaikh Seminar Hall)

Registration link : https://forms.gle/VIkXeCRsyFYV6scD6
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Sr. No | Shoot Date Name
verr Tople Collega Lacture Parts Unks
MOT of Coordination C
19 12/2/2020 | Ramdas Nanaware | T.Y.B.Sc withipl ao:dl::wmmdl AS&C Collega Inday Part 1 https://youtu.be/TIBmE(52-yw
Part 2 https.//youtu.be/atizdZ0BMrY
a 12/2/2020 Rohit Londhe S.Y.M.Sc Signals-2 AS&C Collega Indapur Part 1 https;//youtu.ba/ktVVINOrM2¢
Part 2 https://youtu.be/Hb6ION I0nc
20 12/2/2020 | Shubhangl Wagh SY.BA WS WTEQUTEN - T AS&C Colloge Indapur part 1 https;//youtu.be/uICLAZ ¥ Imw.
Part 2 https;//youtu.be/GrBIIBMD KQ.
38 12/3/2020 Namdev Pawar SY.BA w2 AS&C College Indapur Part 1 https://youtu.be/Y8EbmypAdQg,
Part 2 hitps://youtu.be/ty34fp38 DM
37 | 12/3/2020 Tana)i Kasbe S.Y.8.Com smaroldt wafwar AS&(C College Ind: Part 1 https.//youtu.be/ya87997x V75,
Part 2 https://youtu.be/qlrl-KPFA2Q
s6 | 12/4/2020 |  Ganesh More TY.BA ST TEwToT AS&C College Indapur L https//voutu be/Ritglrricald,
part 2 https://youtu.be/acvbmU459 E
57 12/4/2020 | Pranjali Nalawade S.Y.B.Voc Vitamins ASEC College Indapur Part 1 https://youtu.be/k4Z2I-bD7E0
Part 2 https.//youtu.be/T2angfpOkUs
70 | 12/5/2020 R.R.Bhosale T.V.B.Sc Micronutrients AS&C College Indap pact https://youty.be/fd40TrecVBA,
Part 2 https://youtu.be/HOWxXTEIWcS50
o be/p0Ux]
71 12/5/2020 R.R.Bhosale T.Y.BSc | Factors affecting uptake of nutrlents | AS&C College Indap LY https://youtu.be/pOUxipKRILC
Part 2 ttps.//youtu.be/7wHWBtyBal
72 | 127572020 | somnuancravan | svea | FEF © au;! BT [ asac college Indapur Part1 httos://youtu.be/V7r6rud: oU
3T -FA & QY Part 2 https://youtu.be/aGT2YBEySlw
N https://youtu.be/TAEMEowfal4
83 12/7/2020 Gajnan Kadam F.Y.B.A Industrial Eviroment -1 AS&C College Indapur partd
Part 2 https://youtu.be/E5V0JOSh5zk
- Part 1 https://youtu.be/vc3YijSWO2f8
82 12/7/2020 Pranjali Nalawade S.Y.B.Voc Types Of Carbohydrates AS&C College Indapur C 2 et +.be/5nUBshNQCus
Part s://youtu.be/5nUbs il}
N Part1 https://youtu.be/Ey7YQWbPS8Y
84 12/7/2020 Akin Kamble T.Y.B.Sc |man Effect - Classical & Quantum Thed AS&C College Indapur Y b ttps//youtu.be/a0BPIxIvo8
a ps://youtu.be/
Part 1 https://youtu.be/ZPpCiTztvil
S8 12/8/2020 Gajnan Kadam F.Y.B.A Industrial Eviroment -2 AS&C College Indapur part 2 https//youtu be/PxSSickags]
a i ;
Part1 https://youtu.be/UCpfZu20Lp8
9 12/8/2020 Gautam Yadav S.Y.B.Com gaEuTas fAavgs FEr AS&C College Indap Part 2 hitos//voutu.be/sFEClylbM
Part1 https://youtu.be/6T7WrSbDb2!
100 12/8/2020 Gautam Yadav T.Y.B.Com EicounclcEC) AS&C College Indapur oart2 nttos://voutu.be/ININXRbEUYA
Part 1 https://youtu.be/OrtRVVWOESU
191 12/0HmN Camar FRuirati EVRAm Ar=TOx 7 v WeeT AQR.C Chllana Ind



aca

POVITPRVIRY]
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Verasieunn

|IVHNIU @ Rt viwesa

Part 2 ttps://youtu.be/-M7SM8jIOF0
Part 1 B tu.be/QBDs
131 |12/10/2020|  Monali Pati AR Intro to NMR Spectroscopy | AS&C College Indapur . hitps //voutu.be/QB0JIEO0CVQ
Part 2 https.//youtu.be/62dZNyETnS!
1 ) tu.be/PJDJIXDFI7
132 | 12/10/2020  Navnath Gade SY.BA W AS&C College Indapur Part https://youtu.be/PIDIXDFI7c
Part 2 https://youtu.be/qQoixQMtVfc
Part 1 https://youtu.be/SCU33jpUfLO
170 | 12/12/2020|  Sagar Gujrati F.Y.B.Com R e AS&C College Indapur =
Part 2 https://youtu.be/y-Cppy7 zXI
Part1 https://youtu.be/87FMGGSarWk
172 | 12/12/2020| Navnath Gade TY.BA oS s AS&C College Indapur - ps://youtu.be/
Part 2 https://youtu.be/CP NcZAbbNI
Part 1 https://youtu.be/1U6pzpWQWRM
171 | 12/12/2020 Urmila Kaple S.Y.BBA(CA) [intro to Big Data & Basic Data Analysl{ AS&C College Indapur
Part 2 https://youtu.be/iAYulUuZfnY
Part 1 https://youtu.be/4U4LNCEMOgM
192 | 12/14/2020 | Shubhangi Wagh TYBA wEY ¥ qA AS&C College Indapur
Part 2 https://youtu.be/d09EdOgk71I
Reagaia wew qur e Part 1 https://youtu.be/XLXEyz6VKp0
194 | 12/14/2020 | Somntah Chavan S.Y.B.A AS&C College Indapur
I9eTE - R ¥ a9y i Part 2 https://youtu.be/VLF1f6uHVbE
Part 1 https://youtu.be/4U4LNCEmOgM
193 | 12/14/2020 | Shubhangi Wagh SY.BA T & qA AS&C College Indapur
Part 2 https://youtu.be/4CwDrInfrGo
Part 1 https://youtu.be/rEuLBwickKHY
213 | 12/15/2020 Dattatray Raste S.Y.B.Voc Intro to Banking AS&C College Indapur
Part 2 https://youtu.be/XqVtBovibl4
Part 1 https://youtu.be/FPUIMQFMCtI
214 | 12/15/2020 Firoj Shaikh F.Y.B.A Poem - A Red, Red Rose AS&C College Indapur -
Part 2 https://youtu.be/97sDsVirYAU
Part1 https://youtu.be/knlABSj zys
215 | 12/15/2020 Amol Sarde S.Y.M.A | Concept of Growth & Development | AS&C College Indapur
Part 2 https://youtu.be/z-ExIc9)xhs
Part1 https://youtu.be/E3rQweTPvVk
216 | 12/15/2020 Namdev Pawar SY.BA Agencles of Political Journalism AS&C College Indapur
Part 2 https://youtu.be/vdGTzH10tx4
Part 1
235 | 12/16/2020 | Uttam Waghmare F.Y.B.A Intro to Soclology AS&C College Indapur a2
al
s sfagw Part 1 https://youtu.be/liL AYxFVag
236 12/16/2020 Diksha Bongane SY.BA W AS&C College Indapur
ATAURATH | 8 P Part 2 https://youtu.be/siaziakdp8o
Part1 https://youtu.be/d70DhJFyFKk
237 | 12/16/2020 Ganesh More T.Y.BA International Politics Theory -1 AS&C College Indapur
Part 2 https://youtu.be/gnuq9QNIOYc
Part1 https://youtu.be/KfDhvgKrZSA
238 | 12/16/2020 Ganesh More T.Y.BA International Politics Theory -2 AS&C College Indapur
Part 2 https://youtu.be/EL72ct-8-Fs
7220 | 1371&7m0 | pamdac Nsnswsra cvec < El. 2 Daint & AQRS Callana Indanire fortd https://youtu.be/7)kXUarq3v8




»

Los | Aefavievev | natues ivonarar
‘ v | neues nenaware TS SpIIEI ) i w s vins Grups | Ao SUNSBE e
[ Part 2 https://youtu.be/cxZpQKtKs08
253 | 12/17/2020| Prasad Ka
mble Introduction to Statistics AS&C College Indapur Ll
Part 2
270 | 12/18/2020 |Sadashiv part 1 https://youtu.be/nxIU140V50w
Umbardand | T.Y.B.Com Overheads AS&C College Indapur 4
Part 2 https://youtu.be/LTSOH6vUsS
271 | 12/18, Part 1 https://youtu.be/HRWEWQCSISs
\ 2/18/2020 |Sadashiv Umbardand | T.Y.B.Com Overhead Accounting (Part 1) AS&C College Indapur ,
Part 2 https://youtu.be/SFUWXK7irU
Part 1 https://youtu.be/yJwzWgpéwhM
LZ&Z \ 12/19/2020 | Gajanan Dhobale FY.B.Sc |Atmospheric Pressure & Wind System| AS&C College Indapur
Part 2 https://youtu.be/XL2aTbblyoo
https://youtu.be/WCfS2iLQvQY
283 | 12/19/2020 | GajananDhobale | F 2
\ ) .Y.B.Sc Horizontal Distribution of Pressure | AS&C College Indapur =) https://voutu.be/03CVOLOHTM
Part 1 https://youtu.be/eHdy3: bzk
284 | 12/19/2020 | Rajaram Gawade T.Y.BA Tt Y e AS&C College Indapur
\ : ¢ il Part 2 https://youtu.be/fQACBoHgUKA
Part1 https://youtu.be/B7RrmIvyRV8
285 | 12/19/2020 | Raj mﬂr—lﬁ!ﬁhhwm AS&C College Indapur
\ = SR SayatE R olee pu Part 2 httgs:[[10utu.be[04nKvégWgI
303 | 12/21/2020 5 ASEC Coll ind Part 1 https://youtu.be/J04ghtH6aSM
Di .Y.B.. o mEsoT (] u
42/ flsha Bongane BB W GRS nEapse Part 2 httgs:[(xoutu.be[GAVXZvBUmuO
322 | 12/22/2020| Shubh TY. Ry AS&C College Ind il https://voutu.be/9:hoEQIDOMS
angi Wa .Y.B.A ollege Indapur
ubhangi Wagh € P Part 2 https://youtu.be/aVHfy s hk8
Part 1 https://youtu.be/9-hoEQ3DONs
323 | 12/22/2020 | Shubhangi Wagh S.Y.BA weufRa AS&C College Indapur
Part 2 https://youtu.be/7IhfRRSQ3TE
Part1 https://youtu.be/u8pL7TqDIM4
324 | 12/22/2020 Tanaji Kasbe S.Y.B.Com s Rereé 3% AS&C College Indapur -
Part 2 https://youtu.be/Ib10fMilb64
. Part1 https://youtu.be/-Dg3MCaWROY
344 | 12/23/2020 Rajendra Shelar SYBA o9 REe () AS&C College Indapur 2 =
Part 2 https://youtu.be/yTKcRafCSfs
345 | 12/23/2020 AK_ Phalphale SYBA T B AS&C College Indapur Part1 https://youtu.be/D8ngeUxnir4
Part 2 https://youtu.be/-px59yQTau4
346 | 12/23/2020 [Sadashiv Umbardand | T.Y.B.Com Activity Based Costing AS&C College Indapur Partl https://youtu.be/sZ c3sWemiw
Part 2 https://youtu.be/oOh7Xb74h
347 | 12/23/2020 |Sadashiv Umbardand | T.Y.B.Com Overhead Accounting Problem 1 | AS&C College Indapur garts https://youtu.be/YnDAGEIXVRE
Part 2 https://youtu.be/meEuomIisDG4
365 | 12/24/2020 |Sadashiv Umbardand | T.Y.8.Com | Overhead Accounting Problem2 | AS&C College Indapur it httos://vouty.be/GOe HHGSpn|
Part 2 https://youtu.be/l -4832ME
2ce | 194700 lcadachins 1imhardand | TV R FAm Muarkasd A i hlam 2 | ACRF FAllosa Indanr Part1 https://youtu.be/m7BPlePDUAK
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Part 2 https://youtu.be/iDgGVFzMSM
367 | 12/24/2020 Urmila Kaple T.Y. BBA(CA) Web Technology - PHP AS&C College Indapur Lot https://youtu.be/YiECrwWnhB
Part 2 https://youtu.be/IKhz5qLA8Y4
368 | 12/24/2020 | RajendraShelar | F.Y.B.Com | %t wor 0ef-Premrs wrfi | AS&C College Indapur il https://voutu.be/s9 ~CXuR IWw
Part 2 https://youtu.be/XfOAEfIBvKS
Part 1 https://youtu.be/PS6baCUh08w
381 |12/28/2020|  D.K. Bhosale SY.BA Morphology AS&C College Indapur 2 SOy
Part 2 https://youtu.be/a5RtonTmkO
382 | 12/28/2020 | Digambar Biradar | T.v.BA sreTamht AS&C College Indapur il https://voutu.be/asdxHaBdoM8
Part 2 https://youtu.be/JqZWcSKBERE
Part1 https: tu.be/S h4jF68-fl
383 | 12/28/2020 D.K. Bhosale SY.BA Morphology 2 AS&C College Indapur 2 S-Lpvout e
Part 2 https://youtu.be/ELvB5bSsDDY
Part1 https: tu.be/Ntm8SCILVS]
401 | 12/29/2020 | Nanasaheb Aware F.Y.B.A Grammer ( Articles) AS&C College Indapur ok s =
Part 2 https://youtu.be/OEq-IGmKIo!
425 | 12/30/2020 |  Balasaheb Kale evpa [ /Ry g cwwEphe | CollggaNidaih part 1 https://youtu.be/Iv7i9fOwMBA
-1 Part 2 https://youtu.be/eYX07JSY1Zw
426 | 12/30/2020 | Balasaheb Kale FYBA fT /Y Wepd : wivaqfa #9] AS&C College Indapur Part1
Part 2
427 | 12/30/2020 D.K. Bhosale FY.B.A Pragmatics (Speech Acts) AS&C College Indapur g !
Part 2
Pragmatics (Explicit Speech Act Part1
428 |12/30/2020| DX Bhosale FY.B.A p
& Cooperative Principle) ASEE Callegeiindaply Part 2
429 |12/30/2020| DK Bhosale FY.BA Pragmatics (Politeness AS&C College Indapur it
Principle) Part 2
S 9
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/ Compose
o » Zoom meeting invitation - Indapur Group 2 Meeting 25/04/2021 © @ B
nbox
¢y Starred @ Shivaji Veer <veershivajil@gmail. com> @ Sun Apr25,2021804AM Y @ & @
o\ to veerss =
® Snoozed .
Dr Shivaji Veer is inviting you to a scheduled Zoom meeting.
D  Important o
Topic: Indapur Group 2 Meeting 25/04/2021
B Sent
Time: Apr 25, 2021 04:00 PM Mumbsai, Kolkata, New Delhi
[ Drafts 3
Join Zoom Meeting
» O Categories hitps:/fus0dweb.zoom.us/j(756736252487pwd=RGFSRVIWTWdvNXUzR3ppY UZiTkISdz09 +
v More Meeting ID: 756 7362 5248
Passcode: 223456
Labels +
B [Imapl/Sent
SHIVAJI VEER
B [Imap]/Trash
B Personal One attachment + Scanned by Gmail ©
v More [ ] Zoom-Meeting.ics Download
':\ € Reply ,:I l:\ * Forward ,:I I:\@/:I
¥
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Zoom meeting invitation - Indapur Group 2 Meeting 25/04/2021 ©

Shivaji Veer <veershivajii@gmail.coms

to veerss

Dr Shivaji Veer is inviting you to a scheduled Zoom meeting.

Topic: Indapur Group 2 Meeting 25/04/2021
Time: Apr 25, 2021 04:00 PM Mumbai, Kolkata, Mew Delhi

Join Zoom Mesting
hitps:/fus04web.zoom.us/j/75673625248?pwd=RGFSRVJWTWdvNXUzR3ppYUZiTklSdz09

Meeting 1D: 756 7362 5248
Passcode: 223456
SHIVAJI VEER

One attachment + Scanned by Gmail ©
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~ M Sent Mail - veershivajil@gmail. X M Zoom meeting invitation - Mee X + = X

&« Cc 22 mail.google.com/mail/u/0/?tab=rm&ogbl#search/zoom/FMfcguwltkPkFsNSBWbpGgQsZBjvtpMR @® ﬁ .

M Gmail Q zoom X 3 @ & + 5 M

< [ 0] o) = = : 44 of many < > En v E
/ Compose
Zoom meeting invitation - Meeting Indapur 2 Inbox x 2 B
E  Inbox 224
¥ Starred Anamika Veer <vesranamikas@gmail.com= & Sun, Apr 25, 2021, £39FPM ¥y “ H
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Dr Shivaji Veer is inviting you to a scheduled Zoom mesting.
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Indapur Taluka Shikshan Prasarak Mandal’s
Arts, Science and Commerce College Indapur Dist: Pune

Department of BBA (CA)

Certificate in Computer Typing Basic Course English 30 w.p.m.
(Academic Year 2019-20 to 2023-24)
Syllabus

<+ Objective:

e To provide typing skills.

e Tointroduce the student’s shorthand typing.

e To merge Typing and latest Computer course so that student can work in

highly competitive world.

To design the course and exam in such way that student will get deep

understanding on typing and latest computer software’s and technology
which has been using in government and private organization.

% Course Outcomes

e Help the students improve their typing skills

“* Syllabus:

Help the students learn to take dictations and notes using short-hand.

Basic course is designed to cover latest technology and software in the
market which will help student to work in any environment.
The proposed course designed such that the basic subjects of computer are covered
precisely. In the proposed course entire MS-OFFICE 2010 has covered in detail.
This course has detail practical session which will increase the confidence of the
student. The syllabus of this course as follows.

No. of Credits: 2

No. of Lecture/ Practical: 10

Basic Course in Computer Typing English 30 W.p.m.

1.0 Typing syllabus Duration Marks 1 Passing Marks
1.1 Keyboard Awareness Like Typewriter
1.1.1 Practice of Typing Words Drill for30 W.P.M. 07 Marks
I.1.2 Sentence Writing /Typing PracticeFor 30 07 Marks |
weMm. - 5 Days 10 Marks
I.1.3 Passage Typing Practice For30 W.P.M. Speed 06 Marks
s e R el e o Mot — >
- Total (1.1.1+1.1.2+1.1.3) - 20 Marks
1.2 Letter /Curriculum Vitae /StatementPage and
Type Setting & Practice 4 Days IS Marks
;I 3 Statement / Mark Sheet SEI(ing And Practice 10 Marks
3 I'S Marks
ir 1.4 E-Mail / l'a;;i;qucnts o I Days —(W Marks | ‘
-_— —m—sm-w _ SR : —
‘ ) Total (1.241.3+1.4) - 30 Marks }
| Total I0Days | S0Marks | 25 Marks
. B o 1

25 Marks B



Certificate in Computer Typing Basic Course

(English 30 w.p.m.)

B Syllabus Title Duration
. Typing Syllabus - Theory & Practical T(::;SIO 5
I.1 | ENGLISH TYPEWRITING ]
Keyboard awareness & Practice | B
e [esson | asdf :lkj + word drill \ 1
o Lesson?2 asdfgf: 1kjhj + word drill 5 days f
e [esson 3 awerqfa: oiupj: + word drill i
. Lessond gl hjviuj - worddrill | N
e Lesson>5 azxcvf lkmnbj + word drill |
e Lesson 6 atoz,ztoa+ worddrill
e [esson 7 use of shift key > Days
e [esson 8 Sentences. Paragraph | ‘
e Paragraph Typing Practice J

Total Theory Lectures: 10
Total Practical’s: 10

Method of Teaching: Lecture, PPT, Use of ICT etc.

<

ourse Coordinator Princid

Mr. Pawar N. H. PRINCIFAL
ARTS, SCEENCE AND

COMMERCE COLLEGE
INDAPUR-413106 DIST-PUNE




ITSPM’S
Arts, Science And Commerce College, Indapur
Department Of BBA(CA)

Notice for Student
Date-16/02/2020

All the Students of SYBBA(CA) & TYBBA(CA) who registered their
names to ‘Certificate in Computer Typing Basic Course English 30 w.p.m.’
are hereby informed that their lectures will be started on 18/02/2020 in Room
No. 87 at 1 pm to 2 pm & Preaticals started on 18/02/2020 in Room
No.42(Computer Lab) at 02 pm to 03 pm. It is compulsory to attain the

lectures of value added course for getting desired credit.

G, @Ww
Add-on Incharge Q'Princi al
PRINC'RAL
ARTS, SCEENCE AND
COMMERCE COLLEGE

INDAPUR-413108 DIST-PUNE



A "3
ITSPM’S
Arts, Science And Commerce College, Indapur
Department Of BBA(CA)
Certificate in Computer Typing Basic Course English 30 w.p.m.
203620
SYBBA(CA) & TYBBA(CA)Timetable

(T- Theory, P-Practical)

,,,,,, | ‘

[ S R

| Time 18/02/2020 | 19/02/2020 = 20/02/2020 | 21/02/2020 | 22/02/2020 | 24/02/2020 = 25/02/2020 | 26/02/2020 27/02/2020 @ 28/02/2020
| 1 pmTo2pm T T T T | T T T | T T T
- _ | | I B

| 2pm To 3 pm P P P P P P P 1 P P P

@m)k r K2 5 AW
Add-on Incharge D;S:,.H eﬁ’BBA(CA) % Principal

Qpin- ;m= ~_ 'NC'P
Arts. Lom™aree Satleag ARTS, SC'ENCAELA
- =il Fune-4131up N ERCE ¢ 4ids
DAPUR 41315 OLLEGE



INDAPUR TALUKA SHIKSHAN PRASARAK MANDAIL'S
ARTS,.SCIENCE AND COMMERCE COLLEGE.INDAPUR
Department of BBA(CA)

Class: SYBBA(CA) & TYBBA(CA) Registered List
For Year 2019-20

Add On Course Title: Certificate in Computer Typing Basic Course English
30 w.p.m.

Roll No Student Name

4300|MALI ANJALI HEMANT

4301|KOLHE PRADEEP PRAKASH

4302] YADAV PALLAVI RAJENDRA
4303|BHONG TUSHAR BALU

4304 WAGHMARE LAXMAN CHANDRAKANT
4305|SALUNKE ABHISHEK AMBADAS

4306/ BANSODE SHUBHAM GANESH

4307 WAGHMARE AMOL DEVIDAS

4308 ABHANG PAYAL SHRIKANT
2309]/CHAVAN SUPRIYA KISAN

2310/ TALEKAR PRIYANK BALKRISHNA
4311|SHINDE ANKITA DADARAM
4312|SHAIKH SHAKIL RAFIK

4313/GUTAL SUDHIR BABAN

4314/ KUCHEKAR SWARUP HANUMANT
4315|GHADAGE SUPRIYA BALU

2316/ GAIKWAD KOMAL MOHAN }
4317/GHADAGE SANJIVINI BABURAO |
4318/ TEKALE KISHOR RAMBHAU

4319/GURGUDE ONKAR PANDURANG

4320/ LOKARE MAHESH BHIMRAO

, 4321/ ABHANG ROHIT DATTATRAY

’ 4322|CHAVAN NEHA SHUBHANAND

4323INIKAM SAGAR SHAMRAO

4324|KADAM CHETAN SHIVAI B
4325|WAGH KOMAL RAOSAHEB

T 4326|VALEKARSHITAL AIMARAM
4327[ZAGADE AMRUTA SURIESH o
4328/ SARADE GITANJALI SHRIKAN 1

4329\ WAGHMARL SUMIT VAUINATH e
4330 BHARANL RAJESHRIEL SURESH
4331 BHONGALL ARTI SUKHDI-V

MEE

4332]NANAWARE AKASH MOHAN _—

4333|JADHAV VISHAL DILIP —
4334]SOMVANSHI KIRAN MADHUKAR —_—




4351|BHALCHIM SHILPA TAVAII

4352|MANE PRANALI DNYANADEV

4353|JAGTAP VRUSHALI GOPAL

4354|KADAM SHIVGANGA RAMA

4355|BHOSALE YOGESH VIJAY

BE

4356|KHARADE NILAM DEVIDAS

4357|NAGAWADE AMRUTA BHANUDAS

4358/ ARGADE PRATIKSHA PRALHAD

4359|KARCHE KOMAL POPAT

4360/KAMBLE SHIVANI GAUTAM

4361|PAWAR GANESH SHAHU

4362|BHOSALE HARSHADA SHIVAIJI

4363|KAMBALE RADHA NAGNATH

4364|SAVANT VINAYAK VITTHAL

4365|SATALE SUDHIR ADINATH

’—T—j’ﬁ—’?ﬁ””‘j

4366|SURVASE VIJAY NAVNATH

X

4367|KIRTE PRATIMA DILIP

4368/ SALUNKE MADHAVI PRAMOD

4369|SURYAVANSHIJYOTI VITTHAL

4370{JADHAV KOMAL ANIL

4371|ZUMBAD AKSHAY NAVANATH

4372|MANE AKASH DATTATRAY

4373| AVAGHADE ATUL APPASAHEB

4374/ DALAVI SIMRAN ARUN

4375|CHOUDHARI SAURABH BHAUSAHEB

4376/ KHABALE KIRAN ESHWAR

4377|BURKULE SAMRUDDHI JIVANRAO

4378 VYAVAHARE GITANJALI TATYASAHEB

4379/ DHUKE ROHIT BANDU

4380{KUMBHAR SHRADHA BAPU

(C

@l
HOD | Qn%j’@,

’QPrincipa|

PRINCiIPAL
A’RTS, SCIENCE AND
COMME RCE COLLEGE
INDAPUR-413106 DIST-PUNE



,\ INDAPUR TALUKA SHIKSHAN PRASARAK MAN
Department of BBA(CA)
Class: SYBBA(CA) & TYBBA(CA)
For Year 2019-20

Add On Course Title: Certificate in Computer Typing Basic Course English 30 w.p.m. m
Roll No [Student Name [ 180272020 | 19/02/2020 | 20/02/2020 | 21/0212020 [ 221022020 | 24/02/2020 | 28/02120
4300|MALI ANJALI HEMANT P P P | P
1301 |KOLHE PRADEEP PRAKASH P P P —r 1 P
| 4302| YADAV PALLAVI RAJENDRA P P P P P L P
4303 BHONG TUSHAR BALU A | P P p_ | P | P
4304| WAGHMARE LAXMAN CHANDRAKANT P P P P_| e 1 P
4305 |SALUNKE ABHISHEK AMBADAS P P P p_| ¢p 1 P
2306|BANSODE SHUBHAM GANESH P P P P _| P | P
4307| WAGHMARE AMOL DEVIDAS P P P P P P P P
4308| ABHANG PAY AL SHRIKANT P P P P P A [ R
4309|CHAVAN SUPRIYA KISAN P P P P P P P P P
4310 TALEKAR PRIYANK BALKRISHNA P P ﬁ P P P P P
2311 |SHINDE ANKITA DADARAM P P p p P P P P )
4312|SHAIKH SHAKIL RAFIK P P P P P P P P P P
2313|GUTAL SUDHIR BABAN P P P P P P P P 1 p | P |
4314|KUCHEKAR SWARUP HANUMANT P P P A P P p P P P
1315|GHADAGE SUPRIY A BALU P P P P P P p p 3 P
1316|GAIKWAD KOMAL MOHAN P P P P P P p p P P
1317|GHADAGE SANJIVINI BABURAO P P P P P P | P P P P
4318| TEKALE KISHOR RAMBHAU P P P P P P | P | P P | P
1319|GURGUDE ONKAR PANDURANG P P P P P P | p | P P P
4320 LOKARE MAHESH BHIMRAO P P P P P | P | p | P e 1 P |
4321 ABHANG ROHIT DATTATRAY P P P P P P | P P P P
| 4321 I
1322 CHAVAN NEHA SHUBHANAND P P P P P P | P P R
1323|NIKAM SAGAR SHAMRAO P P P P P P ) P P P
1324| KADAM CHETAN SHIVAJI P P P P P | P P P P |
4325| WAGH KOMAL RAOSAHEB P P P P P P P P s T |
1326/ VALEKAR SHITAL ATMARAM P P P P P P P P T P
4327|ZAGADE AMRUTA SURESH P P P P P P | P P T P
1328 SARADE GITANJALI SHRIKANT P P P P A P | A » T P
WAGHMARE SUMIT VAUINATH P P P P P P | P ’ P /—'r‘
BHARANE RAJESHREE SURESH P P | P | P P P | P ) 1
BHONGALE ARTI SUKHDEV P p | p | P P P | P P ] P
1332 NANAWARE AKASH MOHAN P p | P | P P P P P —p | P
1333[JADHAV VISHAL DILIP A P P P P P [ b P P | P |
3334 SOMVANSHI KIRAN MADHUKAR P P P P P P | P P P P
| 4351 BHALCHIM SHILPA TAVAJI P P P P P P [ P p P ?
| 4352|MANL PRANALI DNYANADEV P P P P P P | P P P P

LS
ARTS.SCIENCE AND COMMERCE COLLEGE.l. .sAPUR
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KADAM SHIVGANGA RAMA

S|IBHOSALE YOGESH VIJAY

KHARADE NILAM DEVIDAS

- vl'\:

NAGAWADE AMRUTA BHANUDAS

ARGADE PRATIKSHA PRALHAD

|

KARCHE KOMAL POPAT

|

KAMBLE SHIVANI GAUTAM

P
P

PAWAR GANESH SHAHU

BHOSALE HARSHADA SHIVAIJI

w|o|o|=

3/KAMBALE RADHA NAGNATH
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e
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SAVANT VINAYAK VITTHAL

>

S|SATALE SUDHIR ADINATH

4366

SURVASE VIJAY NAVNATH

4367

KIRTE PRATIMA DILIP

4368

SALUNKE MADHAVI PRAMOD

4369

SURYAVANSHIJYOTI VITTHAL

4370

JADHAV KOMAL ANIL
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4371

ZUMBAD AKSHAY NAVANATH

©

4372

MANE AKASH DATTATRAY

4373

AVAGHADE ATUL APPASAHEB
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DALAVISIMRAN ARUN

>

4375

CHOUDHARI SAURABH BHAUSAHEB
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BURKULE SAMRUDDHI JIVANRAO
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4378

VYAVAHARE GITANJALI TATYASAHEB

<

4379

DHUKE ROHIT BANDU

©
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KUMBHAR SHRADHA BAPU
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Indapur Taluka Shikshan Prasarak Mandal ™
Arts, Science and Commerce College Indapur Dist: Pune
Department of BBA (CA)
Certificate in Microsoft Office Automation (Word, Excel, PowerPoint)
(Academic Year 2019-20 to 2023-24)
Syllabus

e This application provides all knowledge 1 MS-office that
organization and Institute
e To desipn the course and exam in such way that student will gt ooy
understanding on MS OFFICE and  latest computer softvare o 2nc
technology which has been using in government and private organ 7o
< Course Outcomes
e Thisis commonly utilization in any business or organization
demand for professional level and provide font end office job v ooy
e Help the students improve their knowledge
e Help the students learn to take dictations and notes using <hor s
< Course Contents-
o MS-Excel.
o MS-Word,
o MS- PowerPoint,

MS-Access Skill

% Methodologices-
o Descriptive Method (Hheory)
e oapermental (Practical)
e | valusnion
. Fest oncuch Topic
. Practical Test

o anal b xam

No. of Credits: 2 No ol ootare Practcal 1o

(4 ‘\i
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i' Topics - No. of Days-

L1 MS-Office " |
MS- Word , 3 Days
i  MS-Excel { 3 Days

MS-PowerPoint **Tﬂzrliay;

1.2 Internet Bb@éing “ I Days |

1.3 Email & Web Browsing | IDays
TOTAL 1 10 Days

Total Theory Lectures & Practical’s: 10
Method of Teaching: Lecture, PPT, Use of ICT etc.

&

Course Coordinator PrinTipal
Mr. Deshmane S. P sk Dr. Sarwade J. P.
// COMMA PRINCIPAL
/e ARTS, SCIENCE AND-
/S COMMERCE COLLEGE

d INDAPUR-413108 DIST-PUNE



ITSPM’S
Arts, Science And Commerce College, Indapur
Department Of BBA(CA)

Notice for Student

Date-20/01/20620

All the Students of FYBBA(CA) who registered their names to

‘Certificate in Microsoft Office Automation (Word, Excel, PowerPoint)’ are

(i hereby informed that their lectures will be started on Wednesday, 05/02/2020
in Room No. 87 at 1 pm to 2 pm & Precaticals started on 07/02/2020 in Room
No.42(Computer Lab) at 02 pm to 03 pm. It is compulsory to attain the

lectures of value added course for getting desired credit.

6¢ kel
« oE= P>
Add-on Incharge /Ql’rincipul

PRINCIPAL

ARTS, SCIENCE AND

COMMERCE COLLEGE
INDAPUR413106 DIST.PUNE
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ITSPM’S

Arts, Science And Commerce College, Indapur
Department Of BBA(CA)
Certificate in Microsoft Office Automation (Word, Excel, PowerPoint)
2039-20
FYBBA(CA) Timetable
(T- Theory, P-Practical)

- —T *' T

20 T08/02/2020 10/02/2020 | 11/02/2020 | 12/02/2020 | 12/02/2020  12/02/2020 12022020

05/02/2020 | 06/02/2020 | 07/02/20

] Time
T — ——1
1 pm To 2 pm T | T T T T \ T T T T T
I R R I AN N { i 1
2 pm To 3 pm P P P I P P ‘ P P P P P
v
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INDAPUR TALUKA SHIKSHAN PRASARAK MANDAL'S
ARTS,SCIENCE AND COMMERCE COLLEGE.INDAPUR
[ Department of BBA(CA)

/
/

Class: FYBBA(CA) Registered List
For Year 2019-20

Add On Course Title: Certificate in Microsoft Office Automation (Word,

Excel, PowerPoint)

Roll No Student Name
4201 JAGTAP SUJATA LALASO
4202 TAMBOLI AAKIBA LALASAHER
[ 4203 THOKALE SAKSHI NITIN
| 4204 SABALE MAYURI DATTATRAY
[ 4205 WAGHELA SEJAL KUNDAN
| 4206 BHONG UTKARSHA RAJARAM
[ 4207 KOTHMIRE PRANALI SANTOSH
4208 KOTHMIRE PRANITA SANTOSH
C 4209 MANE RANJEET RAMCHANDRA
4210 GHOGARE SAURABH PANDURANG
4211 GHOGARE AKASH JALINDAR
4212 KSHIRSAGAR SWAPNIL YUWARAJ
4213 SALUNKE TEJAS TUKARAM
4214 SHENDE VISHVAJEET MAHADEV
4215 RAKHUNDE ASHWINI SUNIL
4216 MASKE ANAND ARVIND
4217 RAKATE TEJAS CHANDRAKANT
4218 KASABE RUTIK SUDHAKAR
4219 MISAL SHRUTI KANTILAL
4220 LAVATE VIKAS KAILAS
4221 MASKE GOVIND BHARAT
4222 GHADAGE KOMAL VITTHAL
4224 KOTHARI DHARMESH KIRAN
T 4225 BHANDARE RUSHIKESH SOMNATH
. 4226 SAWANT SHRADDHA SHASHI
4227 SALAVE PRIYANKA SANTOSH
4228 70L AMOL BIBHISHAN
4229 CHAVAN ABHIJEET DATTATRAY
4230 KARLEE SANDHYA VILAS
423 KARE PRAJAKTA DILIP
4232 DEOGUNDE SACHIN BALASAHIB
4233 VYAVAHARE OMKAR BALU
4234 JADHAV POOJA DNYANDLEO
4235 MARKAD PRANITA GORAKH
4236 BANSUDLE POOJA UTTAM
LY SNEHA MAHESH BOBADE
- 4238 KADAM ANIKET SUKHDIEV
4239 TEWAR SHIVANI MOHAN




PAREKAR SUJIT DHANAII

R
4240

SHAIKH MUSKAN ADAM
4241 MAKHARE MANASI MILIND
4242 OMKAR VIJAY MISAL
4243 DEOKAR SUPRIYA BHAUSAHEB
4244 MADANE SUJAL SHIVAJI
4245 BONDRE PRATIKSHA JOTIRAM
4246 SHIRTODE SOMNATH ANGAD
4247 KOKATE AMRUTA DHANAJI
4248 INGALE AVIRAJ NAGNATH
4249 MANE ROHAN RAJENDRA
| 4250 ABHAY SACHIN PHALTANKAR
| 4251 KADAM DIGVIJAY ASHOK
[ 4232 NALAWADE TEJAS BHARAT
| 4253 PRUTHVIRAJ SANJAY DEHADE
4254 TAMBILE AJAY JITENDRA
4255 NIGADE ROHAN RAGHUNATH
4256 SHRIKHANDE AMRUTA ANIL
4257 MASAL SHANKAR RAJARAM
4258 DIVASE ADITYA KUMAR
4259 SARADE AARTI GORAKH
4260 PATHADE RESHMA NARAYAN
4261 BAGADE ANIKET TANAIJI
4262 NIMBALKAR SIDDHIRAJ RAJESH
4263 NARAWALA VAISHNAVI VINOD
4264 GOLE VISHWAJEET HANUMANT
4265 BAGADE OMKAR SHIVAII
4266 TUPE AMRUTA MARUTI
4267 BHONG ONKAR SANJAY
4268 KOTHMIRE SHRUTI PRADIP
4269 LOKARE PRASHANT MAHAVIR
4270 BAGAL AJINKYA ASHOK
4271 HAGAWANE MANISHA SHIVAIJI
4272 THORAVE AKASH SHAMRAO
4273 BHOSALE VITTHAL ANNA
4274 DOMBALE AVIRAJ BHIMRAV
4275 BAGAL PAYAL SHIVAIJI
4276 PAWAR TUSHAR RUSHIKESH
4277 MORE PAYAL DATTATRAY
4278 CHAVAN SAKSHI CHANGDEV
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INDAPUR TALUKA SHIKSHAN PRASARAK MANDAL'S
ARTS,SCIENCE AND COMMERCE COLLEGE.INDAPUR

Department of BBA(CA)

Class: FYBBA(CA)

For Year 2019-20
Add On Course Title: Certificate in Microsoft Office Automation (Word, Excel, PowerPoint)

Roll No Student Name 5272020 67272020] 7272020] 87212020] 107212020] 11/272020] 12/2/2020[13272020 |14/02/2020 |15/02/2020
4201 |JAGTAP SUJATA LALASO P P P P p p P P P P
4202 |[TAMBOLI AAKIBA LALASAHEB P A P P P P P P P P
4203 |THOKALE SAKSHINITIN p P p P p P p p P P
4204 |SABALE MAYURI DATTATRAY P P p P P p p P P P
4205 |WAGHELA SEJAL KUNDAN A A A A A A A A A A
4206 |BHONG UTKARSHA RAJARAM P P P P p P p P p P
4207 |KOTHMIRE PRANALI SANTOSH P P P p P P p p P P
4208 |KOTHMIRE PRANITA SANTOSH P P P P P P P P P P
4209 |MANE RANJEET RAMCHANDRA P P P P P P P P P P
4210 |GHOGARE SAURABH PANDURANG P P P P P P P P p 3
4211 |GHOGARE AKASH JALINDAR P A A P P P p p P P
4212 |[KSHIRSAGAR SWAPNIL YUWARAIJ P P P P P P P P P p
4213 [SALUNKE TEJAS TUKARAM P P A P P P p p P P
4214 |SHENDE VISHVAJEET MAHADEV p P P A P P p p P P
4215 |[RAKHUNDE ASHWINI SUNIL P P P P P p P p P P ‘
4216 |[MASKE ANAND ARVIND P P P P P A p P p P
4217 |RAKATE TEJAS CHANDRAKANT P P P P A p p A P P
4218 |KASABE RUTIK SUDHAKAR P p P P P P p P P —
4219 [MISAL SHRUTI KANTILAL P p P P P P P P P P
4220 |LAVATE VIKAS KAILAS P P P P P p A | p B 3
4221 |MASKE GOVIND BHARAT P P P P P P P p ] b ——JP !
4222 |GHADAGE KOMAL VITTHAL P P P P P A P p ] P —p |
4224 |[KOTHARI DHARMESH KIRAN P P P A P P p v 5 |
4225 |BHANDARE RUSHIKESH SOMNATH P P P P P P P P ~ P
4226 |[SAWANT SHRADDHA SHASHI P P P P P P p P
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SALAVE PRIYANKA SANTOSH
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CHAVAN ABHIJEET DATTATRAY

KARE SANDHYA VILAS

KARE PRAJAKTA DILIP

DEOGUNDE SACHIN BALASAHER

VYAVAHARE OMKAR BALU

JADHAV POOJA DNYANDEO

MARKAD PRANITA GORAKH

BANSUDE POOJA UTTAM

| T|w|>|(0|0|T|o

SNEHA MAHESH BOBADE

KADAM ANIKET SUKHDEV

T|T|>|T|(O|w|o|T

TEWAR SHIVANI MOHAN

<

PAREKAR SUJIT DHANAIJI

T(D|T|F|O|T|T|(O|(>|o|=|T

T |(T|T T[T (>|T|(o|w|o]|o

ARl el Pl e~ R R R B R R ECR RN DS

—

T|T(T|>|>|T|O|T

M T COIN

Sub Incharge

~

>

é@ﬁm&

f
Mttena

ment Of BBA
Depart Commerce College

Arts. Scienceé and
aour, Dist.

(CA)

pune-413106

'U"U'U'U}'U‘U'U'U?T"U'C‘C

o= |vo|o|>»|v]|o|olclol>»

AP iba

ARTS, sc

COMME RC

INDAPUR 413

{ENCE AND
E COLLEGE
106 QisT.PUNE



